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BRIEF HISTORY OF THE ATEBUBU
COLLEGE OF EDUCATION

Atebubu College of Education is a Teacher Education Institution
in Atebubu (Atebubu Amantin Municipality), Bono East Region.
The College was founded in October 1965. The College was the
first second cycle mstftutldn andltfe nnly Teacher Training
Collegeinthe Eastern Corridor of the then Btong- Ahafo Region,
out of which Bofig, Beno East and.Ahafc Regions were born.
The College began with eighty (80) male studentsiand with the
passage of the Education Actin2008, Act 778, the College is now
a tertiary institution /affiliated to the University of Cape Coast
and currently running 4-year Bachelor in Primary Education,
4-Year Bachelor in Early Grade Edtcation and 4-Year Bachelor
in JHS Education programmes.Ethe C})llege has six Academic
Departments: Edlcation |Studi s—~Sdience, Social Sciences,
Languages, Mathematics and ICT, and Creative Arts.

MISSION STATEMENT—

Atebubu College of Educatlon is committed to a partnership
with students, alumni, sister educational institutions,
government regulatory bodies and community stakeholders,
providing students with the knowledge, practical skills and
professional attitudes to become productive citizen in a
challenging, technological and diverse world.
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VISION

The Igniting minds, beyond borders: Atebubu College of
Education’s legacy - a generation of teachers redefining
education.

CORE VALUES

The following Core Values are intended to drive the mission,
vision and strategic direction of Atebubu College of Education:

Excellence and@q\%ﬁ)ﬁaﬂﬁﬂr

Commitn*@&nd Hard Work 000
Gender\ uj
Teamv%rk an
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DEFINITION OF TERMS

a. Quid pro quo: It is a form of harassment and abuse
of power that essentially means “this for that” or
“something for something” indicating an explicit or
implicit expectation of sexual cooperation in return for
job-related beneﬁts\‘  GE

b. Retaliationg) In ‘fhe context of Sexual Harassment
Policies, ret*allatlon edllitd, includeBétions such as
demotign, tefmination, harassmentyor‘geher negative
consequénces, inflicted upon an individual who has
spoken out against or veported instances of sexual
harassment. /

harassmenﬁencom#asse unweélcome sexual advances,
requests for'sexual favours;and other verbal or physical
conduct of-a sexual nature that creates a hostile or
offensive work envnronment

c. Sexual Ha‘s’rassmq'ntf exua%l harassment: Sexual

d. Bad faith complaltltsi Thlfp‘ refers to complaints or
accusations that are made with malicious intent, without
any genuine belief in the validity of the claims.

e. Anonymous Report: An anonymous report refers to
a disclosure or complaint regarding sexual harassment
made without revealing the identity of the person
making the report.

f. Sexual Imposition: Sexual imposition typically refers
to any unwanted or inappropriate sexual contact or

ATEBUBU COLLEGE OF EDUCATION | 3 |



advances made without consent. It can include actions
such as touching, groping, or other forms of physical
contact of a sexual nature without consent.

g. Rape: Rape is a form of sexual assault involving non-
consensual sexual intercourse or penetration. It is
a serious crime and a violation of a person’s bodily
autonomy and rights.

h. Safe Space Focal Persons: Safe Space Focal Persons
are individuals designated within the College, who

are trained to \_cEBsE;ﬂFr resources and a safe
environm N@r |nd|V|duals 6l,1ave experienced

sexual h

Retalé‘tl : t&ny adverse
action taken al al as a response to
their involve addressing sexual
harassmen
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ABBREVIATIONS

a. SSFPS - Safe Space’ Focal Persons/ People
b. SHGC - Sexual Harassment Grievance Committee

c. CETAG - Colleges of Education Teachers Association of

Ghana
d. CENSAG - @ﬂ&g\é‘;gglgcfufa” Non-Teachers
Associati <?Ghana 4/\

e. TP- Te& :

f. UCC-Universi
g. GTEC - Ghan
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1.0 PREAMBLE

Atebubu College of Education is committed to creating an
environment where everyone can thrive without facing
harassment or discrimination. This policy stems on Ghana's
1992 Constitution, which ensures citizens' rights, including
freedom from gender—b@kaﬁtga‘;gqui;/rg~ipqtion. Additionally, the
policy is inﬂuenc%dftg&vfﬁé LabouffAd‘c,@ZQQS (Act 651), which
prohibits unwejedMe sexualadvances i‘n'tﬁé\yvorkplace. The
college valugSiéquality’and académic exceblence, aiming
to maintain a%ulture of dignity and respect ifi line with the
Criminal Code Act (Act 554)yTo uphold these principles,
the college has esgablished a policy to prevent and address
sexual harassment incidents. This policy provides guidance,

support, and prof/ectionJor vthims nd witnesses, outlining
procedures for reportingand handlingsuchincidents promptly
and effectively. By promsting-acecolntability, education, and
support, Atebibu.College of Education séeks to cultivate a
safe and inclusive,enyironment-eengudive 1o personal and
academic developmeént: ';{ngﬂberﬁj‘f the community are

encouraged to familiarize themselves with this policy.

To align with the values of Atebubu College of Education, the
creation of the Sexual Harassment Policy involved extensive
consultations with the following entities:

i. Legal counsel was sought to ensure that the College's
Sexual Harassment Policy aligns with all relevant laws
and regulations.
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Vi.

Vii.

viii.

. Sexual Harassment Policies of established universities

suchas UG, UCC, and KNUST were examined for insights
and best practices.

The consultation included referencing the Labour Act
of 2003 (Act 651), which forbids unwelcome sexual
advances within the workplace.

The1992 constitution of Ghanawasreferencedtoensures
that the College's policy aligns with the constitutional
framework, providing a legal foundation for addressing
and preventing sex\alL Rer&sghent.

The College’s;\‘of‘/jEducation Act 36z, (Act 847) was
consulteddtopaligaatfie Poticy with ehe statutory
framewark.

Harmonized Statutes for, Colleges of Education were
referenced fogguidance:

The Harmopized Scheme-ofService for Colleges of
Education wasons|dered for iti relevance to the policy.

| |
The Harmonized Coaditiens-ef Service for Colleges of
Educatiopweretakenintoaccountin shaping the Sexual
Harassment I?olicy.

. Sustainable Deévet PRIgNt[E0ats (2015-2030) were

referenced to ensurethat the College's Sexual
Harassment Policy aligns with international standards
and commitments towards fostering a safe and inclusive
environment.

The2007 Domestic Violence Actwhichaddressesvarious
forms of violence, including sexual harassment within
domestic settings was looked at to ensure that its policy
extends to cover interpersonal relationships within the
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college community, promoting a holistic approach to
preventing and addressing sexual harassment.

xi. The 2018 Gender in Education Policy for Colleges of
Education was consulted to ensure that the College's
Sexual Harassment Policy is in harmony with sector-
specific guidelines.
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2.0 POLICY GOAL

The goal of the College’s Sexual Harassment Policy is to foster a
safe, respectful, and inclusive environment where all members
of the College community are protected from any form of
sexual harassment.
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3.0 GUIDING PRINCIPLES

The Sexual Harassment Policy for Atebubu College of Education
outlines the rules and guidelines for the proper and responsible
use of the institution’s information technology and other
resources.

Vi.

Comprehensié\!gg}a'fm“ti‘»;e’;iu%fv}nana;;ment guidelines and
procedure@ﬁ%exual harassment $héll be implemented.

. The Cou‘eg’é shatbconduct régutartraiming sessions and

workshops for students and staff to ratée awareness
about sexual harassment, itsimpact, and how to prevent
it. 4

Conﬁdentie{ll reporting mechanisms, including hotlines
and onlinel portalsﬂ Sha,.l,j be adopted by the College to
enable the Collegéco munity to report incidents of
sexual harassmentwithottfear of retaliation.

[ ¢

. The Catlege_shall™provide supPort services for

marginalfzed_gfo s,v‘inii}c_l‘_u,dkmg counselling and
mentorship progra[j:é}‘_‘g, 0 address any instances of
discrimination or inequality.

Disciplinary measures shall be implemented, including
sanctions up to and including termination for repeat
offenders.

The College shall provide appropriate support services,
including counselling and legal assistance to victims of
sexual harassment.
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vii. The College shall organise sexual harassmentawareness
campaigns and events during key times of the academic
year, such as orientation week and Sexual Assault
Awareness Month, to engage the college community in
conversations about sexual harassment prevention.

viii. The College shall collaborate with legal experts and
relevant authorities to ensure that College policies
and practices align with legal requirements and best
practices in addressing sexual harassment.

l&_lEﬁE ﬂ[az.d assessments of the

college's co ce wnth releva and regulations,

identifyi improverfient and takin

correct?/tz\é ; 3 )/2 °
<7 2

ix. There shall be r
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4.0 OBJECTIVES AND
THEIR STRATEGIES

The objectives of the Sexual Harassment Policy are to:

i. Raise Awareness and Understanding

« Conductre i.jg“\r‘f\;vﬁ;ézr@s?s;cgmpaigns, workshops,
and trq’ﬁl’mg“ sessions on ”'/s/é}cual harassment
preveﬁ?@?ﬁn and repofting procedufesfor all members
of thecollege community. ‘

ii. Establish Clear Definitions.and Procedures:

« Clearly define sexual harassment, provide examples,
and outljne reporting procedures in a comprehensive
policy qlocumeyht acdessible to all members of the
College commufnifcy. 1

iii. Provide Suppert for Victims

- EstaQLsi] conﬂglential support-mechanisms, such as
counselling seir’viteﬁsfﬁncﬁxictim advocacy programs,
to provide emotienat support and guidance to
individuals who experience sexual harassment.

iv. Ensure Fair and Timely Investigations:

« Develop a structured investigation process that is
prompt, impartial, and respects the rights of both the
complainantand the accused, with trained personnel
overseeing the process.
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v. Implement Effective Disciplinary Measures:

Enforce disciplinary actions, such as warnings,
suspension, or termination, for individuals found
guilty of sexual harassment, following a fair and
transparent disciplinary procedure outlined in the
policy.

vi. Promote Accountability and Responsibility:

viii. Collaborate

Hold all members of the College community
accountable forthej cﬂons and behaviour by clearly
j nd consequences

communic gfo@bg
related @qual harassment. ¥/
.

g r'<t .
prome m epo annels, ensuring
o individuals from
dents of sexual

Establis nips witl al organizations,
' cement agencies,
yrovide additional
resources ama—eXpettis addressing sexual
harassment cases.

ix. Regular Review and Evaluation

Conduct periodic reviews and evaluations of the
Sexual Harassment Policy and its implementation
effectiveness.
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x. Promoting a safe and secure space for all students and
staff.

« Provide training for departments and staff on
identifying and responding to safety concerns, and
establish a system for students and staff to easily
report any safety issues or concerns they encounter.
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5.0

SUPPORTING PROCEDURE

Supporting procedures are essential for implementing and
enforcing a Sexual Harassment Policy at Atebubu College of
Education. Below are some key procedures that can support
the effective implementation of the policy:

5.1.

\\EGE O£,
DISSEMINAT»ION MONITORING
AND EVALUATION

Trammg and Education Programmes:The College
shall conduct regulartrainingand educational programs
to raise awareness aboutsexual harassment, including
what constitygtes it, how to prevent it and how to report
incidents. | \‘

Clear ReportmgMe&hamlms J{he College shallestablish
clear and aceessiblesreporting-mechanisms, including
multiple avenues for reporting such asasuggestion box,
trusted paesonnel @ designated reportmg officers.

All persons involved kna_;.asi% are expected to maintain
strict confidentiality unless otherwise agreed to by the
parties. Any communication or information gathered
in any case is confidential except to the extent that
disclosure is necessary to effectively implement this
policy or to undertake any disciplinary or remedial
steps arising from a complaint made under this policy.
Confidentiality may not apply to persons subject to
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extra-college judicial processes or where disclosure is
required by law.

iv. Prompt Investigation Process: The college shall
outline a clear and timely investigation process to
address reports of sexual harassment, ensuring a fair
and impartial investigation that respects the rights of
both the complainant and the accused.

v. Support Services for Victims: The College shall provide
comprehensive support services for victims, including
accesstocouns llmgL[rEdqua asswtance legal guidance,
and other r%l%y it resources. ’

vi. Monltorlr?g and Evaluatlon Ihe College shallregularly
monitesandevaluate the effectivene?s ofthe procedures
to ensure that they remain relevant and responsive to
the evolving /needs of the College community.

vii.Collaboration with External Agencies: The College
shallestabllsh parﬁhersh ps withiexternal agencies, such
as local law enforl:eme'wt and support organizations,
to ensure '@ compreh€nsive response to cases of
sexual Harassment that may requnre lggal or external

mterventnoq —

viii.Awareness Cam{)aigns ﬁThe College will conduct
awareness campaigns ns and initiatives to promote a
culture of respect and understanding, emphasising the
importance of preventing sexual harassment within the
College community.
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5.2. BAD FAITH COMPLAINTS

A complaint made in bad faith shall constitute grounds for
disciplinary action against the complainant, which shall
be commenced in accordance with applicable disciplinary
processes.

5.3. RETALIATION

There shall be no retaliation against any person on account of
acomplaint or an expressg mfﬁeﬂt;lon to complain under this
policy oron account of éjderice orassistance given with respect
toacomplaint or‘a«_’ér”oaposed complaint urf@@this policy. Such
retaliation shaltbe gfoundsfor a comptaint Untier this policy.
The College considers retaliation or the threat ofretaliation at
any stage to be a serigus offerse because it prevents potential
complainants, witngsses and-administrators from acting on
their concerns. The/complainant/should report threats, acts of
retaliation and other safety concerns to the Students Affairs
Officer, the Vice Principal %nd/ !)} thej‘elevant administrators.

5.4. ANONYMOUS REPORTING

Any individual may ke an anohqugs report concerning
an act of sexual and gendék-ﬁégiedfharassment and violence,
intimate partner violence, and stalking. Individuals may report
the incident without disclosing their names, identifying the
parties involved or requesting any action. Depending on the
extent of information available about the incident or the
individuals involved, however, the College's ability to respond
to an anonymous report may be limited.
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5.5. OFFENSE

Any non-consensual sexual conduct is deemed an offense,
encompassing acts such as sexual harassment, sexual
imposition, sexual assault, and rape. Sexual harassment
offenses may manifest verbally, non-verbally, or physically,
involving unwelcome remarks, offensive literature,
unnecessary touching or assault. Sanctions for these offenses
will be tailored to the unique circumstances of each case,
with the understanding that more serious cases may involve
legal institutions in Ghanafeffiirther definition, clarification,
verification, and a,djudication.

The Atebubu Gotlege of Education considers all offenses
mentioned ia,this document with the utmost seriousness.
For most sexual offanses, exeluding sexual assault and rape,
sanctions have beep suggestad.inthis document. The Sexual
Harassment Grievance Commijttee and involved parties shall
refer to this document for the'sanctions for these offenses.
The committee’s deliberétions]and rJ commendations will be
shared with all interested.parties-and submitted in a written
report to the RPeincipal, whose judgment is-final. In the case
of sexual assault and rape which are often af a more severe

nature, shall be refeiiedto-therappropriate adjudicating body.
| |

5.6. IMPLEMENTATION AND
COMPLIANCE MECHANISMS

i. Appointment of ‘Safe Space’ Focal Persons/ People
(SSFPs)

The principal shall appoint a female and male member
of staff as ‘Safe Space’ focal people, who will act as the
first point of contact for informal reporting. These focal

| 18 | SEXUAL HARASSMENT POLICY 2024



people could be the Gender Champion and a member of
the Gender Committee.

ii. Sexual Harassment Grievance Committee (SHGC)

The Principal shall appoint a seven-member Sexual
Harassment Grievance Committee (SHGC) as follows:

i.
ii.
iii.
iv.
V.

Vi.

Vii.

The Vice Principal

One teaching Senior Staff A member
One Safe Space Foca/l\Pgrson

One represenﬁ;ja\tsi\;&e‘o‘{FStU{(J";lénts

One repré‘sé?ntative ofiCETAG

One repyresentative of CENSAG

One non-voting secretary

The responsibiljties of the SHGC shallinclude:

Vi.

Vii.

Receive domplaits ‘
w ‘
Investigate complaintl 7 ‘

Conduct.regular hearings on the merits of sexual
harassMeént cases

\ : '
iv. Proffer recommePda‘jcioan;to threPrincipal

Assume responsibilif;ﬁbr monitoring compliance

Collaborate with the Gender Committee to enhance
awareness of the policy and related issues within the
college community

Serve as sensitive and mindful role models for
understanding sexual harassment issues and their
implications
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A sub-committee, comprising three to four members selected
from the seven, will be assigned to each case, reflecting the
complainant’s status. This composition includes:

i. oneteaching Senior Member,
ii. onestudent representative,
iii. one non-teaching

iv. One non-voting secretary.

The committee chair sh{g{lﬁegrﬂgsﬁ:ﬂ for all cases.

Since the proces&ﬁ&gdiation, nbt/ﬁa‘/fférdicial matter, legal
counsel is not p\e%??;%)itted. Whileboth the coffiplainant and the
accused may bfinga support person, this indGual cannot be
a professional*The committee emphasises thaf it is nota court
of law, and its members are \not trained legal practitioners.
Allowing legal cgunsel at.this stage would undermine
the educational,»énd supportive nature of the mediation
procedure. Ifeith/pr partprrefer legdlaction, they are advised
to pursue the case through the appropriate legal authority.
The College, empowered fhrough the SHGC, is authorized to
make indepen@éntjudgments and recomniendations without
recourse to thescourts) ghd without thednvolvement of legal

P

counsel in any proceéafth AND ﬁ“

e

5.7. REPORTING PROCEDURES/PROCESS

There are two ways to report instances of sexual harassment:
informal and formal procedures.
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5.8. INFORMAL REPORTING

Informal reporting systems are designed to address a
harassment complaint through confidential advice, support,
and negotiation facilitated by an objective third party. It's
important to note that perpetrators can emerge from various
contexts, including superiors, fellow students, colleagues, TP
mentors, head teachers, teachers, or community members.
The informal reporting process aims to swiftly resolve issues,
and, in many cases, it is recommended for the initial instance
of harassment. However,if tiefh@rassment persists or inflicts
serious distress upga\ie victim, a mdbe formal reporting
approach may besdme necessaty.

The followingsshall'constitute the informal’repgiting system
for sexual harassment:

i. Thevictimf/accusershall reportthe incident to a Safe
Space fogal person.

i. The Safe Space fjcal | eople shall ensure
confidentiality afteti teningand recording relevant
information from the victims themselves. \When the
need bethe victim'is referred to the counselling unit
for assiStangel

iii. Toensure objectiv‘ity, #erSafe Space focal persondoes
not feel that she/he would be objective (particularly
if it involves a close friend or colleague), a neutral
person should appoint to handle that particularissue.

iv. After hearing the story, the focal person shall assist
the victim in identifying the type of harassment they
have experienced (hostile, quid pro quo, retaliation),
and confirm whether or not the victim asked the
harasser to cease the behaviour. If the victim has
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been too uncomfortable to ask, or has asked but the
unwanted behaviour has continued, the focal person
should mediate with the harasser on the victim's
behalf.

v. Mediation with the alleged harasser must be done
in a sensitive, thoughtful, and confidential way. The
harasser may not realise he/she has done anything
wrong. Itis often best to give the benefit of the doubt,
or at least speak to the harasser as if he/she is being
given the bene‘f\tqf]thg dqubt, rather than being

§

accused qf foMssment.

vi. The foéﬁi\';person shébitd ask the élléged harasser for
theikside‘of the story and ensure confidentiality. If
the harasser denies that he/she have done what was
claimed, the focal person should remain neutral.

vii. The focal/person shallstate thatas long as the victim
is not made to feel tncomfortable again, no further
discussions willBe hajj. If the alleged harasser agrees
with thiS, the focat nerson should communicate this
verbatty. ta the victim and docurent the mediation
so thatithere is a record of it, These records should
remaif cOARLY tialand,inasecure place. The focal
person shall al o\teilkhe victim to immediately
report if the unwanted behaviour continues or if the
harasser retaliates in any way.

viii.  If the victim is not satisfied with the outcome
of the informal mediation, if the unacceptable
behaviour continues, or if retaliation occurs, then
the victim may request that the matter be dealt with
under the formal reporting system.
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5.9. FORMAL REPORTING

Formal reporting systems are established to address
harassmentcomplaints throughacomprehensiveinvestigation
and the documentation of evidence. It is imperative to
communicate to all students and staff that formal complaints
should be submitted for serious offenses and/or persistent
incidents of unwanted sexual harassment. This is essential
as disciplinary actions ensuing from formal reports provide
a robust and equitable mechanism to prevent perpetrators
from committing furtfher pff@fsesr It ensures a thorough
examination of the nqatter, promotlngafalrand justresolution
while safeguarding the well- being and safefy of the college
community.

The following shall constitutethe formal reporting system for
sexual harassment:

i. Preliminary/Consultation

« Purposefloinitidte thei formflgrievance process, the
victim shall engage-iala-pceliminary meeting with a
Safe Spacafocalperson. This sessionaims to provide
an overview of the formal complaint procedure
and cladfylehe, requiredcidvidence. The focal
person is responklble for ensuring confidentiality,
demonstrating empathy, and offering referral to
counselling if needed. It is essential to convey to the
victim the sanctionable nature of false accusations.

ii. Notification of Complaint

« Submission: The victim shall be required to submit
a formal, written notice of the grievance to the Safe
Space focal person/people. The grievance should
encompass supporting evidence, including:
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a. Dates, times, and locations of harassment.

b. Detailed descriptions of the type(s) of harassment
experienced (hostile, quid pro quo, retaliation, or
other).

c. ldentification of witnesses or, in the absence of
direct witnesses, the use of a witness to verify the
victim's account.

d. Any available material evidence, such as emails,
text messages leﬁtters recordmgs etc.

e. Documeﬁts related to any attempted informal
report‘mg or mediation.

iii. Convemng the Sexual Harassiment Grievance
Committee (SHGC)

« Composition: Formal-hearings shall be overseen
by a Grievance Committee. Should any member of
the commlttee‘feel tackjof ebjectivity, especially
in cases mvolv”ng cqse reLatlonshlps they may be
substituted by a-neutrat-staff member. In instances
where=tha Principal is implicatedaymember of the
College Counal shallbe co-optedasa member of the
commlttee —— ‘

iv. Acknowledging Relce%ift;:' |

« Timeline: The SHGC shall be responsible for
acknowledging the victim’s complaint within one
week of receipt. Simultaneously, a copy of the
complaint and supporting evidence shall be provided
tothealleged harasser,who has one week to respond,
furnishing any supporting evidence or witnesses.
A formal hearing shall be scheduled within a week
following the receipt of the response. All involved

| 24 | SEXUAL HARASSMENT POLICY 2024



parties, including named witnesses, are required
to attend the hearing. Victims have the right to be
accompanied by a colleague or friend throughout the
formal grievance meeting.

v. Hearing Format

Confidentiality: The formal hearing is not public and
shall ensure confidentiality for all parties involved.
The committee shall adopt a consistent approach
when individually mterwewmg witnesses for the

victim. o Q\ LEDL

vi. Decision

Outcgge: Following the hearifg, the SHGC shall
thorsughly review all evidence and teStimonies to
reach a dedision. Appropriate disciplinary actions,
as detailed in chapter five of this Policy shall be
applied. Qnce a decision is reached, documentation
of the proceedmgs and the outcome shall be sent
to the Prmapal Upon]apprqval by the Principal, the
decision shall beComifiunicated to the victim, the
allegadhasasser, and the college, for fecord-keeping
purpos§gs.,

5.10. APPEAL —

Grievance Appeal Procedure

Individuals retain the right to appeal any decision
reached during the grievance process. Grounds for
appeal include the introduction of new evidence or
a new witness challenging the committee’s original
decision. The appeal must be submitted in writing to the
Principal within one week from the date of notification of
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the original hearing's outcome. The appeal notice shall
outline the new evidence or witness and provide reasons
fortheir exclusion from theinitial case. If the Principalis
satisfied with the justification for the omission, a copy of
the appeal notice will be shared with the other involved
parties. The responding party has one week to address
the new evidence or witness, and the appeal hearing
shall be scheduled within one week of receiving this
response. The same SHGC that handled the original
hearing will pre5|de ov?r the appeal

ii. Appeal Heann@Format

Procedure The appeal hearing shall follow a format
similaptd’thé original hearing but exclisively considers
the new evidence or witness and the rationale for their
exclusion fropn the initiat case. All parties involved shall
be afforded the opportunityto respond.

iii. Decision ofthe queal [Iearlrg

Outcome: At the loncl sion| of the appeal hearing,
the SHGC 'shall' promptly*deliver a final decision,
mcludmg any necessary actions. @nee the decision is
reached dg¢umentation ofthecappeal proceedings
and the outcome sl1all be l;ubmltted to the Principal.
Upon approval by the Pr Prmcnpal the committee shall
communicate the outcome/decision to the victim, the
alleged harasser, and the college for record-keeping
purposes. It is important to note that the decision made
during the appeal hearing shall be final.
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5.11. SUMMARY OF STEPS FOR
REPORTING SEXUAL HARASSMENT

INFORMAL REPORTING

1. Victim/Accuser reports incident to Safe Space focal
person.

2. Safe Space focal person clearly identifies and
establishes type of SH, and confidentially advises,
supports and leads negotlat|on of the reported
harassment. . q{ \| L

3. If harassmer"nt perS|sts or has cat/s@d serious distress
then. ¢ \

—

ESCALATION TO FORMAL REPORTING
1. Notification of escalation
2. /Convening the grievance committee
34“‘ Acknowled emer{t of complaint (1 week)
4. Respo]nse from acLused (1 week)

5. € onfidential formal'hearing (2 weeks after
mitiatacknowtedgement of complaint)

6. Decision tiken)
—

APPEAL

1. Lodge written appeal (1 week after
outcome of original hearing).

2. Response from the other party
(1 week).

3. Appeal hearing (1 week after
response received)
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5.12. DISCIPLINARY ACTIONS/SANCTIONS

NB: Actual or attempted rape or sexual assault is a criminal
offence. The police will be will be called immediately and
there shall be an immediate expulsion or termination of the
harasser’s employment contract.

Hostile environment Disciplinary action
harassment
1. Unnecessary and AVER uﬁ. Verbal reprimand,

unwanted mclgn@m—:*yh = fWa,mlng to not repeat
beh&d8s and a written
gueiy ddetimenting
that awarging has
been given.

2. Intrusive se&ually
explicit guestions

3. Spreading rumors about
a person'’s sexuality .
or sexual actifity 2. The harasser will be

including spgculation " made to under.stand
about previous H hy the behavior

sexual experience f - VR disciplinary
action (it was unwanted,

inappiopriate and
—mdfie thelaccuser
ﬁ-"uﬁ‘EOmfortable) and
write a letter of apology.

4. Remarksmofa sexual
nature about

someone's clothlng or b{f(ﬂ;,?

'lf*'

3. If complaint happens
again, harasser will
be put on probation
one year.
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Disciplinary action for all other examples of hostile
environment, ‘this for that' and retaliation harassment

1. Verbal reprimand, warning to not repeat
behavior and a written query documenting
that a warning has been given.

2. The harasser will be made to understand why
the behavior deserves disciplinary action (it was
unwanted, inappropriate and made the accuser
uncomfortable) aﬁnd Wy E€Flatter of apology.

3. Putthe harassén oh probation for 6 year.
If another g€ase occurs ddfifg,probatiofy,
terminatfe or'expulsion will be consideret

Disciplinary action for fal.’éé acépsations

1. Verbalreprimand, warning to not repeat
behavior and: awrlttgn qudry doFumentlng
thata warnlng has been gel«en ‘

2. The harasser will bermade to'tnderstand
why the behavior deserves disciplinafyaction
(it constitUtestiingiand deceit) amd

L AND _§

-

* If there are no complaints after one year of probation, the
harasserwillnolongerbe susceptible totermination/expulsion.
If complaints recur after the probation has been completed,
a second hearing will be conducted. The past offense will be
noted and termination/expulsion will be considered.
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6.0 STAKEHOLDERS

6.1. INTERNAL STAKEHOLDERS

o @

- 0 a 0

g
h. Students

College Governing Council

The principal

Academic B@ard‘” .GE

Students Affalrs Officer

Sexual Harassment Coordinator
Guidance and Counselling Coordinator

Staff

6.2. EXTERNAL STAKEI-JOLdERS

a.
b.

C.

g.

UCC~University of Cape Coast
GTECz Glianatertiary-EducatipAlCdmmission

Regulatory bodi{sS and qufn’vern mentagencies oversee
education and labour laws.

Legal experts and advocates for gender equality and
human rights.

Community organizations and support groups
providing resources for victims of sexual harassment.

Local law enforcement agencies responsible for
handlingcriminal cases related to sexual harassment.

Partner Schools
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7.0 MONITORING AND EVALUATION

The monitoring and evaluation of the Sexual Harassment
policy shall be overseer by the following:

i. Central Management - Governing Council

ii. Middle Manageme“r(c‘[EﬁquﬁMfanagement

iii. Lower Mana%&}m%nt - Heads of ment
W)
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8.0 RESPONSIBILITY FOR
IMPLEMENTATION

The College Principal, Vice Principal, Student Affairs Officer,
Sexual Harassment Grievance Committee, Guidance and
Counselling Coordinator and the Academic Board shall be
responsible for the day ol déy responsnblllty of ensuring the
|mplementat|on ofthns pollcy

The overall respon5|b|l|ty forthe implementatibn of the Sexual
Harassment pélicy is vested.in the College Governing Council.

8.1. RESPONSIBILITY FOR MONITORING
AND COMPLIANCE

TheCollege Princibal, Stu&entA airs Qfficer, Sexual Harassment
Grievance Committee, Guidance aid Counselling Coordinator
shall be delegafed to-ensure the compliance, monitoring and
evaluation of the effectiveness gfthepaticy.

8.2. STATUS o

Draft, revisions and approval of the policy shall be enforced
by the College Governing Council. The implementation of the
latest version of this policy supersedes all previous versions of
this policy.

8.3. APPROVAL BODY

The College Governing Council
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8.4. INITIATING BODY

Sexual Harassment Coordinator

8.5. EFFECTIVE DATE OF IMPLEMENTATION

1st January, 2024

8.6. REVIEW DATE

3years from the effective date an uary 2024 to January, 2027)

“\,\. 113 500
(4)
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9.0 RESPONSIBILITY FOR
MONITORING AND COMPLIANCE

The College Principal, Student Affairs Officer, Sexual
Harassment Grievance Committee, Guidance and Counselling
Coordinator shall be delegated to ensure the compliance,
monitoring and evaluatlon 0 the BHe griveness of the policy.

9.1. APPROVAL BODY

The College Governing Councit

9.2. INITIATING BODY

The Academic Bo‘ard | ' | ‘
P |

9.3. EFFECTIVE DATEOFIMPLEMENTATION

1st January, 2024

9.4. REVIEW DATE =

Three (3) years from the effective date (January, 2024 to
January, 2026)
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10.0 RELATED LEGISLATION

Colleges of Education Act 2012 Act (847)

10.1. OWNER / SPONSOR
College Governing Coug,c“il\“.EGE 0f 500
10.2. AUTHORY %

College Goverflirig €
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11.0 FURTHER INFORMATION

Contact the College Principal for any further information
regarding this policy document as and when necessary:

The Principal

Atebubu College of &W\&\GE OF [0
PO.Box29 % 0“’?

Atebubu \@
Bono East Re?fon

principal@atecoe.eg
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12.0 SOCIAL MEDIA HANDLES

The following are the official social media handles of the
College:

i. Facebook-Atebubu College of Education

ii. X-@atecoe_ofﬁcia“l\LEGE DFF

iii. Instagram- %oe_ofﬁcial
iv. YouTube teb :

V. Whats,ﬁﬁp ling

@D www.atecoe.edu.gh ﬁ infoBgtecoe.edu.g 3. 1) | oo@ Atebubu College of Education
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ANNEXES

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is any behaviour that involves unwanted
sexualadvances, requests, and otherverbal or physical conduct
of a sexual nature. Sexual Qérﬁﬁgrﬁeht can occur regardless of
whether the harasr\srefr g&nsrders the behavreqrto be offensive or
not. Any unwante% sexual behdviour can hagéserious negative
effects on vrctrms thus sexual harassment G&h have serious
negative effects on the teaching and learning process as well.

Sexual harassment therefore mcludes but is not limited to the
following: ’

i. ICT laborai;/oryandrIT rejourc s i. Unnecessary and
unwanted nicknames such as, ‘sweetie’, ‘baby’, ‘girlfriend".

ii. Intrusivezsexually explicit questions;zasking personal
questions.about a person's Sex life.

*_\’/

iii. Spreading rumours{?@pgf k‘peﬁon s sexuality, sexual
activity, or speculations about previous sexual
experience.

iv. Remarks of a sexual nature about a person'’s clothing or
body such as ‘you look sexy in this dress’, etc.

v. Unnecessary and unwanted touching, pinching,
massaging, dancing, hugging, or brushing up against a
person’s body.
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vi. Sexually suggestive stares, sounds or gestures such as
winking, licking lips, whistling, sucking noises or pelvic
thrusts.

vii. Sending sexually explicit jokes, pictures, calendars,
cartoons, internet images or pornographic materials via
e-mail, social media, etc.

viii. Unwanted recurrence of telephoning, texting, emailing,
comments on social media, following, stalking, gift
giving, proposing or asking for a date.

M gl—'ew

ix. Unwanted pr
those occu@ in situations that
A

| nature (including
in as reciprocal

ntin’é’ce behaviors,
activity, or any other

activity thati

xi. Directorindj benefits (suchas
high grades, , participationin
an activity),

xii. Direct orne orof of work benefits (such as

wanges, letters of
eturn for sexual

favours.

xiii. Actual or attempted rape or sexual assault
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FORMS OF SEXUAL HARRASSMENT

1.

CONSENT

Consentrequires actively expressed, mutual agreement
between partners to willingly participate in specific
sexual activity. Consent must be ongoing, informed, and
enthusiastically given by all parties. It should never be
assumed or implied by silence, lack of resistance, attire,
priorintimate conduct, or the existence of arelationship.
A person who is incapacitated due to alcohol, drugs,
sleep, disabi[itgy,*l’d‘r\i‘ot{’ﬁe'r Eaihse,s_legally cannot give
consent. Unevejn power dynami\cvs,, such as between
a lecture‘fléhd student or superviSor and employee,
undermihethe possibility of consent“because of the
nature of coercion. Consent may be withdrawn at any
time, forcing the sexualactivity toimmediately cease.

The Collegeunequivocally prohibitsany form ofintimate
sexual relations b?twee stalj, students and any other
category of persons, partrcula ’y insituations where one

party holds'a supervisory position over the other.

. HOSTILE ENVIRONMENT —

A hostile environmér'\‘t{in,’\'/oﬁi‘/és'dynwanted conduct that
creates an environment where individuals, whether
students, staff members, or others, feel uncomfortable
or unsafe.

QUID PRO QUO (‘THIS FOR THAT')

Quid pro quo sexual harassment occurs when there is
an explicit or implicit promise of academic or career
benefits in exchange for sexual favours. An example of
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this is when a student is promised a better grade by a
staff member in return for engaging in sexual activity.

. RETALIATION

Retaliation occurs when a student or staff member
faces negative consequences in their academic or
professional career as a consequence of refusing sexual
advances, reporting incidents of sexual harassment, or
assisting others in reporting such behaviour. Atebubu
College of Educatip hops any form of retaliation
against mdmdué}s wEn ave fildi/a, complaint with the
Sexual Harassment Grigevance Cofépittee, provided
statemenis, ohassisted in anyinvestigation under the
Policy.

Sexual harassment can take various forms and can occur
in different sgttings. Here-are some common forms of

sexual harassment; :

| i i

i. Unwanted Sep(uallAdvfmces or Requests:
Inappropriatel touching~lustful comments, or
persistént requests for dates or=Sexual favours

withotit cqnsent constitlte sexualharassment.

ii. Sexual Coercnod Pressdmng someone into sexual
activity against their will or making them feel as if
their job or opportunities are at risk if they refuse.

iii. Sexual Comments or Jokes: Sexually explicit
remarks, jokes, or comments that create discomfort
or a hostile environment for others can be considered
harassment.

iv. Sexual Display or Images: Displaying or sharing
sexually suggestive material,images, or objectsinthe

ATEBUBU COLLEGE OF EDUCATION | 47 |



workplace or other environments without consent is
a form of harassment.

v. Online Sexual Harassment: Sending unwanted
sexual messages, explicit images, or engaging in
inappropriate behaviour online, including social
media platforms or emails.

THE COST/CONSEQUENCES OF
SEXUAL HARASSMENT

\u‘eEsGEau serious effects on

as wellas otherac ﬁ@ s,causingatense

Unwanted sexual b
teachingand lear.

d d avironas avhi k and learn.
and unpro uc@e % and le
i. Stuﬂ%nts lan?psychological
distress m; yressure vid aclass ordrop out

oxual harassment
bsatisfaction,and

iil.
ausea, and lowered

self-esteem to pa ate in any given setting.
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OTHER PRINCIPLES OF SEXUAL
HARASSMENT POLICY

In alignment with the 2018 Gender in Education policy for the
tertiary level, the following principles guide this policy:

iv.

Mutual Co-existence: males and females in the
college should co-exist peacefully, respectfully and
improve gender relations.

Non-Discrimination: As enshrined in the 1992
Constitution of, Ghafigr gicher Ghanaian men nor
women shuidbe dlscrlmmated against in terms of
access t@&he resougees that the Adtion offers to its
citized&’

Non-Violence: Ghana's Labor Act (2003) and
Domestic Miolencé\Act (2007) prohibits sexual
harassment, intimidation by inducing fear in another
person, behavieur-or.conduct that harms another
person, endange%rs th safity, health or well-being
of another person.~uhdermines another person'’s
privacy, integrityor security;ordetracts fromanother
persof§ dlgnlty and worth as a hbman being.

Fairness and < nﬁden‘ iality-All activities and
strategies regardingsextal harassment cases should
be dealt with fairly, promptly and in a confidential
manner in the college.

Political Will: All stakeholders in the college should
have the political will to eliminate sexual harassment
and all forms of sexual abuse.

ATEBUBU COLLEGE OF EDUCATION | 43 |



RESPONSIBILITIES OF SSFPS
The responsibilities of SSFPs shall include:

i. Understand thoroughly what constitutes sexual
harassment.

i. Be thoroughly familiar with the College Sexual
Harassment Policy.

iii. Receive reports of sexual harassment.
iv. Assure the victim of.canfidentiality and support.
V. Investlga% report (reweﬁ&»‘d’ence or speak with

witne@%. 4/\

Me@f

viii.  Suppf ' .

ix. Beanoh m /T\L vance Committee.

x. Refer rlﬂﬁ!' > support (e.g.,
J LLﬁ. = a(?]l;JJ

. :

Satio 'QW ﬁ-ﬁ ent.

xii. Support the Coll ﬂiﬂ essinreviewing, simplifying
and/ or disseminating the Sexual Harassment Policy.

Vi.

Vil.

e S ——
S -
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